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Please do not change any of the styles in this document – the texts will be assembled into the global deliverable on Spreading Excellence. Please do NOT leave the instructions (eg “<>”) in the file – it should be ready to integrate with just cut+paste. 

The reporting for each meeting should be about one page long, and be sent via email here: artistdesign-office@lists.artist-embedded.org?Subject=Reporting%20for%20Artist%20Events  
1.1 <Cluster Name>

1.1.1 <Name of the Event> <City, country> <dates>
<URL for the event>
Objectives / Agenda

In 1-2 paragraphs, simply state what the meeting was about. This can be the overview text from the website, for example, or perhaps the agenda (whichever provides the best information).
Organisers

State the names and possibly the roles of the organisers.
Participants

Name (affiliation); Name (affiliation), 
· Name (affiliation)
· Name (affiliation)
· Name (affiliation)
Conclusions / Next Steps
Briefly state what the main conclusions from the meeting were.  This should include any major decisions taken, further meetings planned, etc.
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