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AUTHORS - PLEASE READ CAREFULLY

PREPARATION / BACKGROUND MATERIAL

· All background materials will be available on the web

· Before writing these deliverables, be sure to read the Description of Work, to stay coherent with it. 

http://www.artist-embedded.org/docs/Intranet/ArtistDesign_ContractualDocs/ArtistDesign-DoW-Dec3rd_2008.pdf 
· Please read (and follow!) these instructions carefully.
ABOUT THE CONTENTS
· Indicative lengths are provided. It’s OK to provide longer texts – but all material should be concise and pertinent to the intention of the section.
· Avoid generalisations and unquantified / unverifiable statements!!  On several occasions, the project officer has made sharp comments on this point.
· Who writes the deliverables? Everyone:
· The Cluster Progress Reports should be written by the entire cluster, and edited by the cluster leader.
· The Activity Progress Reports should be written by the activity participants, edited by the Activity leader, and reviewed by the Cluster leader (or a delegate).
· All deliverables should be competently reviewed by two persons not participating in the writing, before being submitted to the Technical Coordinator.
· Be sure to emphasize not only the technical work, but also the overall coherency brought by the activity or cluster to a particular area of research in Europe. 

The goal of an NoE is to 1) Integrate the Area (teams working more closely together, with a clear sens of direction); and 2) Build Excellence.  

Thus, be sure to mention :

· interaction with other leading teams, 
· the next steps and longer-term technical goals sought, and 
· the expected impacts for industry.

ABOUT THE FORMAT
· Please do not change the format in any way (spacing, fonts, sizes, bold or italics in the titles, etc.). Changing back to the initial format takes huge amount of effort. 
· When pasting in text from outside sources, be sure to select the “text only” option in the button that appears in Word).  
· If the format is incorrect, we’ll simply be obliged to refuse the deliverable.
· The text in red should be removed in the final deliverable.    

(e.g.: remove this “authors - please read carefully” page entirely)
· Be sure to provide the documents FINAL form. We will not be doing any editing (formatting, grammar, spell check, etc) to the deliverables before sending them to the reviewers.
Versions
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1. 
Overview of the Activity
1.1 ArtistDesign participants and their role within the Activity
< All the core persons referenced here should be described in detail in the Cluster deliverable. Thus, all that is required here is the titles + name+ institution + role in the activity. 
Be sure to check that the information here (including activities of partners) reflects the situation at the end of Year 2. 

The template is provided for homogeneity. > 

Title(s) firstname lastname – institution (country)
Short (2-3 line) description of the role this person’s team plays in the activity. 
Title(s) firstname lastname – institution (country)
Short (2-3 line) description of the role this person’s team plays in the activity. 
Title(s) firstname lastname – institution (country)
Short (2-3 line) description of the role this person’s team plays in the activity. 
Title(s) firstname lastname – institution (country)
Short (2-3 line) description of the role this person’s team plays in the activity. 
Title(s) firstname lastname – institution (country)
Short (2-3 line) description of the role this person’s team plays in the activity. 

-- Changes wrt Y1 deliverable --

<State here what the changes (if any) are with respect to the roles or participation of the partners. Just one sentence suffices in most cases. 

If there are no changes, simply leave the sentence as is (and remove this comment of course).>
No changes with respect to Year 1.

1.2 Affiliated participants and their role within the Activity

< All the affiliated persons referenced here should be described in detail in the Cluster deliverable. Thus, all that is required here is the titles + name+ institution + role in the activity. 
A template is provided for homogeneity. > 

Title(s) firstname lastname – institution (country)
Short (2-3 line) description of the role this person’s team plays in the activity. 
Title(s) firstname lastname – institution (country)
Short (2-3 line) description of the role this person’s team plays in the activity. 
Title(s) firstname lastname – institution (country)
Short (2-3 line) description of the role this person’s team plays in the activity. 
Title(s) firstname lastname – institution (country)
Short (2-3 line) description of the role this person’s team plays in the activity. 
-- Changes wrt Y1 deliverable --

<State here what the changes (if any) are with respect to the roles or participation of the affiliated partners. Just one sentence suffices in most cases. 

If there are no changes, simply leave the sentence as is (and remove this comment of course).>
No changes with respect to Year 1.

1.3 Starting Date, and Expected Ending Date

< This is just formal information. It makes sense to include a paragraph here about how & why the activity is expected to end. Generally this information was already provided last year.
NB: It’s best if the activity is planned to end at some time other than right at the end of the NoE. It can either be before (if the objectives have been achieved) or after (due to the lasting integration achieved by the NoE).

Length: 3-10 lines >  

-- Changes wrt Y1 deliverable --

<One short sentence is fine in most cases. Change the paragraph below only if needed.>
No changes with respect to Year 1.

1.4 Policy Objective

< Simply copy (and adapt if necessary) the text on “Policy Objective” for this activity from the current Description of Work. 
http://www.artist-embedded.org/docs/Intranet/ArtistDesign_ContractualDocs/ArtistDesign-DoW-Dec3rd_2008.pdf   > 
-- Changes wrt Y1 deliverable --

<One short sentence is fine in most cases. Change the paragraph below only if needed.>
No changes with respect to Year 1.

1.5 Background

< Simply copy (and adapt if necessary) the text on “Background” for this activity from the current Description of Work. > 
-- Changes wrt Y1 deliverable --

<One short sentence is fine in most cases. Change the paragraph below if needed.>
No changes with respect to Year 1.

1.6 Technical Description: Joint Research 

< Simply copy (and adapt if necessary) the text on “Technical Description: Joint Research” for this activity from the current Description of Work. 

Be sure that it fits with the work currently being done! > 
-- Changes wrt Y1 deliverable --

<One short sentence is fine in most cases. Change the paragraph below only if needed.>
No changes with respect to Year 1.

1.7 Work achieved in Year 1

< This starts with the exact text from the Y1 deliverable section 1.7 “Problem Tackled in Y1”. 

Feel free to also copy and paste in only the 1 or 2 most significant achievements from section 2.1 of the Y1 deliverable (don’t copy them all). > 

Text …

-- No changes wrt Y1 deliverable --

<One short sentence is fine in most cases. Change the paragraph below if needed.>
This section was already presented in the Y1 deliverable, in sections 1.7 and 3.1.

1.8 Problem Tackled in Year 2

< This is a description of the problem(s) tackled by the activity in Year 2, including a quick view of the approach that has been chosen.  

Be sure to provide useful information such as motivations for using a given approach, risks taken, achievements that were better than or less than expected, etc. 

Be sure to look at section 3.1 of the Y1 deliverable.

Length – about 1 page. > 

Text …

-- The above is new material, not present in the Y1 deliverable --
2. Summary of Activity Progress in Year 2

2.1 Technical Achievements 

< The most important thing here is to be clear and factual, and refer to sections 1.4 to 1.8 above. Avoid generalities!!! Generally, one medium-long paragraph for each technical achievement or outcome (eg: agreement between partners on a common approach).   

Be sure to include web references wherever possible! 

Only describe achievements from Year 2 (January 2009 – December 2009).

Each partner’s individual achievements, as well as joint achievements, should be described. > 
Title of the Technical Achievement (partners)

Describe the Technical Achievement here, in clear and concise terms. 
Describe the Technical Achievement here, in clear and concise terms. Describe the Technical Achievement here, in clear and concise terms. Describe the Technical Achievement here, in clear and concise terms. Describe the Technical Achievement here, in clear and concise terms. Describe the Technical Achievement here, in clear and concise terms. Describe the Technical Achievement here, in clear and concise terms. Describe the Technical Achievement here, in clear and concise terms. Describe the Technical Achievement here, in clear and concise terms. Describe the Technical Achievement here, in clear and concise terms. Describe the Technical Achievement here, in clear and concise terms.

http://www.weblink.eu/weblink/weblink/weblink/webpage/ 
Title of the Technical Achievement (partners)

Describe the Technical Achievement here, in clear and concise terms. 
Describe the Technical Achievement here, in clear and concise terms. Describe the Technical Achievement here, in clear and concise terms. Describe the Technical Achievement here, in clear and concise terms. Describe the Technical Achievement here, in clear and concise terms. Describe the Technical Achievement here, in clear and concise terms. Describe the Technical Achievement here, in clear and concise terms. Describe the Technical Achievement here, in clear and concise terms. Describe the Technical Achievement here, in clear and concise terms. Describe the Technical Achievement here, in clear and concise terms. Describe the Technical Achievement here, in clear and concise terms.

http://www.weblink.eu/weblink/weblink/weblink/webpage/ 
Title of the Technical Achievement (partners)

Describe the Technical Achievement here, in clear and concise terms. 
Describe the Technical Achievement here, in clear and concise terms. Describe the Technical Achievement here, in clear and concise terms. Describe the Technical Achievement here, in clear and concise terms. Describe the Technical Achievement here, in clear and concise terms. Describe the Technical Achievement here, in clear and concise terms. Describe the Technical Achievement here, in clear and concise terms. Describe the Technical Achievement here, in clear and concise terms. Describe the Technical Achievement here, in clear and concise terms. Describe the Technical Achievement here, in clear and concise terms. Describe the Technical Achievement here, in clear and concise terms.

http://www.weblink.eu/weblink/weblink/weblink/webpage/ 
Title of the Technical Achievement (partners)

Describe the Technical Achievement here, in clear and concise terms. 
Describe the Technical Achievement here, in clear and concise terms. Describe the Technical Achievement here, in clear and concise terms. Describe the Technical Achievement here, in clear and concise terms. Describe the Technical Achievement here, in clear and concise terms. Describe the Technical Achievement here, in clear and concise terms. Describe the Technical Achievement here, in clear and concise terms. Describe the Technical Achievement here, in clear and concise terms. Describe the Technical Achievement here, in clear and concise terms. Describe the Technical Achievement here, in clear and concise terms. Describe the Technical Achievement here, in clear and concise terms.

http://www.weblink.eu/weblink/weblink/weblink/webpage/ 
Title of the Technical Achievement (partners)

Describe the Technical Achievement here, in clear and concise terms. 
Describe the Technical Achievement here, in clear and concise terms. Describe the Technical Achievement here, in clear and concise terms. Describe the Technical Achievement here, in clear and concise terms. Describe the Technical Achievement here, in clear and concise terms. Describe the Technical Achievement here, in clear and concise terms. Describe the Technical Achievement here, in clear and concise terms. Describe the Technical Achievement here, in clear and concise terms. Describe the Technical Achievement here, in clear and concise terms. Describe the Technical Achievement here, in clear and concise terms. Describe the Technical Achievement here, in clear and concise terms.

http://www.weblink.eu/weblink/weblink/weblink/webpage/ 
Title of the Technical Achievement (partners)

Describe the Technical Achievement here, in clear and concise terms. 
Describe the Technical Achievement here, in clear and concise terms. Describe the Technical Achievement here, in clear and concise terms. Describe the Technical Achievement here, in clear and concise terms. Describe the Technical Achievement here, in clear and concise terms. Describe the Technical Achievement here, in clear and concise terms. Describe the Technical Achievement here, in clear and concise terms. Describe the Technical Achievement here, in clear and concise terms. Describe the Technical Achievement here, in clear and concise terms. Describe the Technical Achievement here, in clear and concise terms. Describe the Technical Achievement here, in clear and concise terms.

http://www.weblink.eu/weblink/weblink/weblink/webpage/ 

-- The above is new material, not present in the Y1 deliverable --
2.2 Individual Publications Resulting from these Achievements

<This is just a selected bibliography from Year 2. The number of publications cited should be approximately representative of the amount of work done by each partner in this activity. > 
Partner Name

List of Publications 
Partner Name

List of Publications 
Partner Name

List of Publications 
Partner Name

List of Publications 
-- The above are new references, not present in the Y1 deliverable --
2.3 Interaction and Building Excellence between Partners

<This is a factual description of the types of interaction and work that are taking place within the activity, for integration and building excellence. This description should give clear indications of the increasing level of integration and excellence between the participating partners (core and affiliated). 
NB: Integration and interaction with external entitites is generally described in the Cluster deliverable. If the interaction pertains more particularly to this activity, then it should be described here as well, at the activity level. > 
-- Changes wrt Y1 deliverable --

<One short sentence is fine in most cases. Here there most definitely should be changes with respect to Y1, to show advancing integration and building excellence amongst the partners. >
text …

2.4 Joint Publications Resulting from these Achievements

<The joint publications (having authors from more than one partner) in Year 2 (Jan-Dec 2009) related to this activity. > 
-- The above are new references, not present in the Y1 deliverable --
2.5 Keynotes, Workshops, Tutorials

<Within Year 2: Jan–Dec 2009. > 
Keynote : Title of the Keynote presentation

Conference name

City, Country – Month dates, year
Describe the workshop here, stating the topics, organisers, objectives, and results obtained. . Description description description description description description description description description description description description description description description description description description description description description description description description description description description description description description description description description description description description description description description description description description description description description description description description description description description description description description .

http://www.weblink.eu/weblink/weblink/weblink/webpage/ 

Workshop : Title of the Workshop


Conference name

City, Country – Month dates, year
Describe the workshop here, stating the topics, organisers, objectives, and results obtained. . Description description description description description description description description description description description description description description description description description description description description description description description description description description description description description description description description description description description description description description description description description description description description description description description description description description description description description description .

http://www.weblink.eu/weblink/weblink/weblink/webpage/ 

Tutorial : Title of the tutorial


Conference name

City, Country – Month dates, year
Describe the workshop here, stating the topics, organisers, objectives, and results obtained. . Description description description description description description description description description description description description description description description description description description description description description description description description description description description description description description description description description description description description description description description description description description description description description description description description description description description description description description .

http://www.weblink.eu/weblink/weblink/weblink/webpage/ 

-- The above is new material, not present in the Y1 deliverable --
3. Milestones, and Future Evolution

3.1 Problem to be Tackled over the next 12 months (Jan 2010 – Dec 2010)

< New text, coherent with section 3.1 in the Y1 deliverable. 

This is a description of the problem to be tackled by the activity in Year 2, including a quick view of the possible approaches.  

Length – about 1 page. > 

-- Changes wrt Y1 deliverable --

<One short sentence is fine in most cases. State whether the objectives have evolved and if so how and why. >
Text …

3.2 Current and Future Milestones

< These should be adapted from the existing milestones description in the Y1 deliverable (section 3.2). If you need inspiration, have a look at the milestones defined in the other activities for Y1. 

The milestones are presented as a bullet list (one bullet item per milestone). 

Each milestone is described by:

· An initial description of the milestone in normal text, as it would have been defined at the start of the NoE.  

State in italics to what degree each milestone has been achieved, and provide some explanatory text to elaborate.  

In boldface, provide the updated milestone for Year 3.
NB: The milestone texts are all black. 

Hint: if you want to insert a return within a bullet item (as done in the example above), press tab then shift-return. > 

3.3 Main Funding

The ArtistDesign NoE funds integration and building excellence with the partners, and with the European research landscape as a whole. Beyond this “glue” for integration and excellence, during Year2 this activity has benefited from direct funding from:
< Even though the NoE hosts world-class research and technical work, please bear in mind that the funding provided is meant to be for “Integration” and “Building Excellence”. 

Thus, the NoE’s RTD funding should be complemented by other sources.

Please provide a bullet list of these outside sources of “main” funding related to this activity.

This should be adapted from the Y1 deliverable, as appropriate. > 
· Project or programme name

short description short description short description short description short description short description short description short description short description short description short description short description

http://weblink.weblink.weblink/webpage 
· Project or programme name

short description short description short description short description short description short description short description short description short description short description short description short description

http://weblink.weblink.weblink/webpage 
· Project or programme name

short description short description short description short description short description short description short description short description short description short description short description short description

http://weblink.weblink.weblink/webpage 
-- Changes wrt Y1 deliverable --

<One short sentence is fine in most cases. State whether the objectives have evolved and if so how and why. >
Text …

4. Internal Reviewers for this Deliverable

< Each deliverable should have at least 2 independent reviewers, preferably not involved in the writing, including at least one from outside the cluster. Simply provide the names and affiliations of the reviewers for this deliverable. >

· Full Name (affiliation)

· Full Name (affiliation) 
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